[PLACE LOGO HERE]

FOR IMMEDIATE RELEASE

Media Contact:
Full Name
Office #
Cell #
Email



[MAIN PRESS RELEASE HEADLINE — ALL CAPS AND BOLD]

[bookmark: _GoBack][Optional Subhead — Title Case / Italicized]


CITY, STATE (Month and Date) — Start with a lede: Briefly and explicitly state the information you need to share. Include who, what, when, where, why, and how and lead with the most important information.
 
Body paragraphs:  Background information on the issue

Include at least one or two quotes from relevant people

Conclude with boilerplate language (standard language about your organization) if desired



###




	
DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to keep the information up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accuracy, reliability, suitability, or availability with respect to the website or the information, articles, templates, or related graphics contained on the website. Any reliance you place on such information is therefore strictly at your own risk.









